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Personal Property Securities 
Register
Are you aware of the personal property securities register?

What is it? 
The personal property securities register (more 
commonly known as the PPSR) is an official 
government register. It’s effectively a public 
noticeboard of security interests in personal 
property (see below) that is managed by the 
Registrar of Personal Property Securities.

Security interests

Security interests are most commonly created 
when a secured party (such as a lender) takes an 
interest in personal property of a grantor (such as a 
borrower) as security for a loan or other obligation. 
The security interest means the secured party can 
take the personal property (known as the collateral) 
if the secured obligation is not met, such as 
defaulting on a loan. 

Personal property

Personal property to which the PPSR applies is 
property other than land, buildings and fixtures to 
the land. It includes goods, motor vehicles, planes, 
boats, intellectual property such as copyright/
patents/designs, shares, bank accounts and 
debts. 

The debts or other obligations that are secured 
by personal property are shown on the register 
(if registered). The PPSR is accessible by the 
public 24/7. The PPSR came into existence on 
30 January 2012 and replaced many state-based 
registers, such as REVS and other vehicle registers 
and the ASIC Register of Company Charges, to 
form one national register.

Put simply, the register assists both those 
with a security interest over property, and also 
consumers/businesses purchasing property as 
follows:

Registering
When someone registers a security interest on the 
PPSR, they are letting the world at large know that 
they claim to have a security interest over certain 
personal property. Registering on the PPSR is 
a way to notify others if personal property such 
as cars, goods or company assets have security 
interests over them. Registering your security 
interest correctly on the PPSR can protect you 
and give you extra rights in the property it’s 
registered over. This is especially important if the 
person who gave you the interest goes insolvent. 
A registration also offers other protections such as 
ranking you at a higher priority over other security 
interests.

Searching
Consumers including businesses can search the 
PPSR to see if someone has registered a security 
interest over personal property (which they may 
want to do before buying property or lending 
money to someone). When you search you will 
receive a certificate that you can retain as proof of 
whether or not a security interest was registered at 
the time of your search. If you don’t do a search 
and then proceed to purchase property that 
has an existing security interest registered over 
it, you place yourself at risk of the goods being 
repossessed even though you have paid for them.  
Millions of searches and registrations take place on 
the PPSR every year. n

To access the PPSR  
visit �Á�Á�Á�X�‰�‰�•�Œ�X�P�}�À�X���µ :
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HR Manuals
Quite a number of employers now 
have in place a human resources 
(HR) manual. 
HR manuals document the workplace policies and 
procedures that will be applied to all employees inside 
and to a lesser extent outside the workplace. Manuals 
may broach the following non-exhaustive list of issues:
	■ Complaint processes
	■ Dress standards
	■ Leave (particularly around issues such as 

required notice, when medical certificates need 
to be produced, times when annual leave may be 
compulsory such as quiet periods over Christmas 
etc.)

	■ Email, internet, and social media usage
	■ Work from home arrangements
	■ Start and finish times
	■ Recruitment and promotion
	■ Staff functions
	■ Drugs and alcohol 
	■ Reimbursement of expenses
	■ Work-related travel
	■ Privacy. 

Although some employers may question the need for 
an HR manual if contracts of employment are already 
in place, manuals complement these contracts.  
Contracts of employment set out the terms and 
conditions of a particular employee’s employment – 
including their salary and responsibilities etc. – which 
are conditions that generally do not regularly change 
and are specific to the worker. Policies and procedures 
on the other hand complement employment contracts 
and apply to the wider workplace. These may change 
as the business evolves and expands. Typically, 
employment contracts contain a clause where 
the employee acknowledges they have read and 
understood the workplace’s policies and procedures as 
set out in the HR manual. 

The advantages of an HR manual include:
	■ help ensure consistency of treatment in relation to 

employees. This in turn can reduce tension in the 
workplace.

	■ orientate new workers around how the workplace 
functions. HR manuals are particularly useful in the 

induction process to ensure new workers are on the 
same page as the employer and their colleagues 
from day one.

	■ better equip employers to defend claims of breach 
of employer obligations. If the rules and policies are 
observed by an employer and the employee is aware 
of them, for example in relation to disciplinary action, 
then the employer may be less exposed legally.

	■ provide workers with knowledge about what is 
expected of them, particularly around behaviour and 
performance standards.

Importantly, HR manuals must be consistent with the 
wider workplace laws. These include those in relation 
to Fair Work, discrimination, bullying and harassment, 
OH&S, and privacy. 

It’s best practice, when drafting HR manuals, to bring 
employees along with you. You may wish to consult 
with key employees when drafting the manual, and give 
them an opportunity to review the first drafts of your 
manual and provide feedback with a view to making 
reasonable alterations. Staff training may be provided 
when the manual is released, a copy made available 
to all employees, and notification provided  when any 
significant changes are made. 

Manuals can be drafted internally, or with the 
assistance specialist HR firms or advisers. n


